Dear Principal Investigators: 

Each of you is being asked to present information on your DOE projects funded under B&R Code KA150201-1 at the 2011 General Accelerator Development Program Peer Review which will be held on January 24 to 26, 2011 at the Argonne National Laboratory. The draft agenda for the meeting will follow.
Please register for the review at the INDICO website: https://twindico.hep.anl.gov/indico/conferenceDisplay.py?confId=299. If you are a foreign national please play close attention to providing the proper information so that you will be issued a gate pass. In addition on the days of the review please allow sufficient time for gate formalities.
For the review, you must submit a project summary as well as provide an electronic version of your presentation. Guidance and deadlines for submission of the summary, synopsis and presentation are provided below.  
Project Summary

         Limit to two pages

         Please submit summary in attached template

         Due Wednesday, January 19, 2011 (Close of Business). Email to bruce.strauss@science.doe.gov 

         Summaries will be included in the peer reviewer notebooks for their reference. Summaries submitted after January 19 will not be included in the reviewer information packet.
         Summaries will be posted on the General Accelerator Development Peer Review website no earlier than Thursday, January 20, 2011.
Presentations

         To assist you in developing your presentation, a sample evaluation form that will be used by the reviewers when evaluating your project is attached. 

         Please be aware that all presenters will have 20 minutes for the presentation and 10 minutes for Q&A. Please limit your slides to accommodate this constraint while addressing the weighted evaluation criteria.

         Please submit a copy of your presentation (in .ppt form) by noon on Wednesday, January 19, 2011. Submit to INDICO web site at ANL.
         On the day of the presentation, hard copies for each of the five (5) reviewers must be provided. 

         Bring an electronic version of your presentation to the peer review.  

         Remember: the meeting is open to the public. 
         A copy of the presentation will be posted to the INDICO website, https://twindico.hep.anl.gov/indico/conferenceDisplay.py?confId=299, at the completion of each day. If you would like to make changes to your presentation prior to it being posted, please let me know at the peer review or you can contact me via phone (301-602-4452) or email (bruce.strauss@science.doe.gov).

We look forward to seeing you at the Peer Review in January. Please let us know if you have any questions or concerns.

