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1. Scope of document 
This document is a guideline to use EDMS data base (http://edms.in2p3.fr) to record all type of Double-Chooz document.
Complete information is also available on line (in French):  http://gdt.in2p3.fr
2. Overview 

EDMS system The EDMS is a system of management of electronic documents. It makes it possible to manage numerical documents under format, to store them, to organize them and be able to carry out a control on these documents and the access to these documents. It can thus allow a profit in term of organization, of follow-up and divide information.
Each document is defined in EDMS by several fields :

· Where it is stored

· Type 

· EDMS data sheet which gives description, sum up, key word. Research are done by key words through this EDMS data sheet

· The identification of the document is unique and done by EDMS system.

2.1. Double Chooz dedicated area
To log into EDMS Double Chooz area you have to be declared at the EDMS administrator at Saclay (Mr Bederede: Didier.bederede@cea.fr). A form is available in annex or on EDMS with following Id :  I-004801 v.1
Just fill in it and send it to

D. Bederede 

CEA SACLAY, Bt 141

F91191 Gif sur Yvette Cedex

France

And you will be registered.

2.1.1. Accession to Double Chooz area
Double Chooz area is accessible from edms.in2p3.fr site. 
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In the upper window, you can see the Double Chooz tree structure (upper level).

Each node is managed by  a ‘node manager’ and could be expanded (using PBS or WBS).
Node manager gives the rights of access to people (see annex1).

Hereafter is the list of ‘Node Manager’ on the 21st of November :
Double Chooz : H de Kerret & F Ardellier

· DC Dapnia : F Ardellier & T Lasserre

· Technical Board : F Ardellier

· Planning ; F Ardellier

· Quality : F Meigner

· Collaboration meetings : H de Kerret & T Lasserre

Detector : 

· Mechanical structure : F Ardellier

· This node is exploded into 4 sub nodes 

· Scintillator : F Hartmann

· PMT & HV : D Reyna

· Electronics DAQ : 

· INNER VETO : XX Tubbingen

· OUTER VETO : D Reyna

· Calibration : D Reyna
· Software : 

· Integration : 

Non Proliferation : M Cribier

Neutrino Physics

Infrastructure 

Integration / installation

Safety / security 

Public : M Goodman

2.1.2. Set up to put a Double Chooz document in EDMS 

2.1.2.1.  Choose the node you wish to store your document 
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2.1.2.2. Create your EDMS data sheet for your document

2.1.2.3. Choose the type of document your want to record
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This operation will give you the access to the EDMS data sheet associated to your document.
2.1.2.4. Fill the field to characterise your document (EDMS Data sheet)
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Your document is now labelled by EDMS.
Put this EDMS_Id on the first page of your document before unloading it in EDMS data base. 
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2.1.2.5. Unloading the e-document  

2 options are available for this operation: 
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One click  

 or 



one Click 
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Then click on ‘PUT file’
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You can also join several documents 
An extension is required to unload the document under EDMS data base.
2.1.2.6. Diffusion of the document

When you have the ‘doc page’ of the document, EDMS offer the possibility to diffuse an e-mail to inform people that a new document has been recorded. 
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Use the function ‘Notify’ and choose an option: 
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A predefined message is then available.
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2.1.3. Management of the EDMS document status
To be defined during dedicated Technical Board
3. Synthesis / Flow chart 

	Flow Chart of process
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Liste de diffusion. (Mise à jour du 15/09/05)
	
	NOM Prénom
	Fonction / structure
	Diffusion

	EDF / CNEN
	VERBECKE B.
	Chargé d’affaires 
	X

	
	GODARD C. 
	EDF / CNEN 
	X

	
	NAZE P.A. 
	EDF / CNEN 
	X

	
	FRIONNET A. 
	EDF / CNEN
	X

	
	
	
	

	
	
	
	

	CEA
	
	
	

	
	ARDELLIER F. 
	CEA / DSM / DAPNIA 
	X

	
	ARZUL J.M.
	CEA / DSM / DPI /STL
	X

	
	BARRIERE J.C.
	CEA / DSM / DAPNIA
	

	
	BEDEREDE D. 
	CEA / DSM / DAPNIA
	X

	
	CAZAUX S. 
	CEA / DSM / DAPNIA
	

	
	CHARON P. 
	CEA / DSM / DAPNIA
	

	
	CRIBIER M. 
	CEA / DSM / DAPNIA
	X

	
	LASSERRE T.
	CEA / DSM / DAPNIA
	X

	
	LATRON L.
	CEA / DSM / DAPNIA
	X

	
	MEIGNER F. 
	CEA / DSM / DAPNIA
	X

	
	MOTTA D
	CEA / DSM / DAPNIA
	

	
	PERRIN P. 
	CEA / DSM / DAPNIA
	

	
	SCOLA L. 
	CEA / DSM / DAPNIA
	

	
	
	
	

	APC
	De KERRET H.
	APC / PCC
	X

	
	KRYN D. 
	APC / PCC
	

	
	GHISLAIN P
	APC / PCC
	

	
	GUILLOUET P 
	APC / PCC
	

	
	OBOLENSKY M.
	APC / PCC
	

	
	VIGNAUD D. 
	APC / PCC
	

	
	VINCENT D. 
	APC / PCC
	X

	
	YOFFO B 
	APC / PCC
	

	
	
	
	

	USA  
	M. GOODMAN
	
	X

	
	D. REYNA
	
	X

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


ANNEXE 1
Formulaire à retourner dûment complété au CC-IN2P3 pour toute demande de création de compte pour l’EDMS de l’IN2P3 et pour tout utilisateur non membre de l’IN2P3.

To be returned to the CC-IN2P3 after having being completed for a user who doesn’t belong to IN2P3 and who requires an Account for the IN2P3’s EDMS. 

Les champs suivants sont obligatoires pour pouvoir créer un compte EDMS. 

3.1. The following fields are mandatory to be able to create your EDMS account.
Nom :  ……………………………………………………………………….

3.2. Name 

Prénom :  ……………………………………………………………………

3.3. First Name

Sexe : 

F
M

3.4. Sex

Entité/Entreprise : …………………………………………………………

3.5. Home Institute/Firm

E-mail :  ……………………………………………………………………..

Vous pouvez éventuellement préciser le login que vous souhaitez (sous réserve d’acceptation par l’équipe technique de l’EDMS du CC-IN2P3):

You can specify which login you want (the CC-IN2P3’s EDMS technical team reserves the right to refuse):

……………………………………………….

A lire et signer par l’utilisateur:

To be read and signed by the user
Je, soussigné, …………………….., accepte d’utiliser les ressources informatiques de l’IN2P3 en suivant les règles de sa charte informatique.

En particulier, dans le domaine de la protection des mots de passe et des comptes, l’interdiction de copier des logiciels informatiques, et l’interdiction d’accéder ou d’aider à accéder à des comptes de l’IN2P3 ou d’ailleurs non autorisés.

Je note également  que le non respect de ces règles pourrait entraîner l’exclusion des services informatiques de l’IN2P3, indépendamment de toutes démarches civiles ou pénales.

I, the undersigned, agree to use the IN2P3 computing facilities in accordance with the Rules.

In particular, as to the protection of passwords and accounts, the prohibition on copying third-party software, as well as the prohibition on gaining or helping to gain unauthorized access to accounts at IN2P3 or elsewhere.

I also note that the non-observance of these rules might entail exclusion from IN2P3 computer facilities, independently of any civil or penal proceedings.

Date :  ……………………………………    Signature :  …………………………………
One click 








One click 





One click 
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